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Fannie Mae Real Estate Purchase Addendum Job Aid 
For Selling Agent 

Reminder: 
Information entered into the Real Estate Purchase Addendum must match the data entered into Equator. 
 

REO #- Obtain from 
Property Details  

screen on 
HomePath.com 

“Seller” = Fannie Mae 

Purchaser’s name(s) 
must be EXACTLY as 

they intend to take title 

Property address must 
match the address on 

HomePath.com- 
Contact the agent if it is 

incorrect 

Offer amount must 
match contract and 

other documents with 
address on it 

Earnest money deposit 
must match contract 

“Settlement Date”   
must match Contract 

Purchaser(s) must 
initial each page  

Purchaser(s) to 
select one field 
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Fannie Mae Real Estate Purchase Addendum Job Aid 
For Selling Agent 

Purchaser must select  if 
paying cash. If not cash, 
select whether sale is or 

isn’t contingent on 
financing 

Purchaser financing type 
must match contract 

Loan terms must 
match contract 

Purchaser must 
select one 

 

If Purchaser selects 
does, then you 

MUST have a signed 
Owner Occupant 

Certification 
 

If Purchaser selects 
does not, then deed 

restrictions in Section 
14 apply  

 
  

Purchaser(s) must 
initial each page  

Reminder: 
An Owner Occupant is defined as one who intends to occupy within 60 days of closing and maintain their 
occupancy for one year In a co-Purchaser situation, only the Purchaser who intends to occupy is required to sign 
the OOC. All Purchasers must be on the contract, mortgage, and deed. Fannie Mae does not allow someone to be 
on a deed unless they are also a party to the contract and the mortgage. 
An LLC, Corporation, or Trust will always be an investor, even if there is an intent to occupy by a principal of the 
entity. 



      Confidential Treatment Requested by Fannie Mae   November 2014   © 2014 Fannie Mae. Trademarks of Fannie Mae.                       3 

Fannie Mae Real Estate Purchase Addendum Job Aid 
For Selling Agent 

Purchaser(s) must initial each 
page  
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Fannie Mae Real Estate Purchase Addendum Job Aid 
For Selling Agent 

Reminder: 
Section 14:  

This section must be checked and completed ONLY if the Purchaser is an investor.  Insert proper calculated 
dollar amounts.   
Example: Sales Price = $100,000 x 120% = $120,000. Enter $120,000 in $ field and enter 3 months. 

Purchaser(s) 
must initial each 

page  

This must be selected 
ONLY if Purchaser is an 

investor 
Amount = 120% of 

sales price for 3 
months 

Amount = 120% of 
sales price 

for 3 months 

Purchaser(s) to 
select one 
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Fannie Mae Real Estate Purchase Addendum Job Aid 
For Selling Agent 

Purchaser(s) must 
select one 

Purchaser(s) must 
initial each page  
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Fannie Mae Real Estate Purchase Addendum Job Aid 
For Selling Agent 

Purchaser(s) must initial each 
page  
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Fannie Mae Real Estate Purchase Addendum Job Aid 
For Selling Agent 

Use the verbiage from 
the Tips For Selling 

Agents to define seller 
concessions for 

Purchaser expenses or 
repairs, if included in 

negotiations. 
Also, use this section 

for any other terms and 
conditions not already 

covered in the Real 
Estate Purchase 

Addendum. 

Purchaser(s) must 
initial each page  
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Fannie Mae Real Estate Purchase Addendum Job Aid 
For Selling Agent 

All Purchaser(s) must 
sign exactly as they 

will take title 
 
 
 
 
 
 

All Purchaser contact 
information must be 

complete before 
submitting for Fannie 

Mae execution 
 

The date signed by 
seller is the Effective 

Date 
 
 
 

Purchaser(s) must 
initial each page  
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Fannie Mae Real Estate Purchase Addendum Job Aid 
For Selling Agent 

Reminder: 
Review all information for accuracy before submitting. 

 

Fill in if applicable 

Purchaser(s) must 
initial each page  
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